NMCI
W LISBOA

Niicleo de Mobilidade e Cooperagao Intern

Connect — Admission Platform

Guideline for Mobility Admission

Mobility and International Cooperation Office

2021



NMCI
LISBOA

Niicleo de Mobilidade e Cooperagao Internacional

Contents
Connect — AdMISSION PIatfOrmm .......ooiiiiiiieee ettt s 3
(o] 0 T YT T PP PPTOTOUSRPR 5
(@11 =3 ol ol o 1F | o | H PO PPN 5
TWO FaCtor AULNENTICAtION ..eueiiiieiiiieeeeee ettt st sttt st et eee s 10
T 1T e A A Y- [T = o] o USROS 15
AAMISSION POMTA ...eiiiiiiiiie ettt ettt ettt e sab e st e e bt e e s bt e e be e e sabeesbeeesabeeebeeesnseesanenesareean 16
My Applications - AdMISSION POItal......c.ueiiieiiiiiiiee ettt e e e srree e e bee e e e sareeas 17
Selection of a Mobility Programme — Admission Portal ........cccccvevvviiiiiiiciiieccieec e 18
Selection of an Agreements Programme — Admission Portal.........ccccceeeeiiiiiiicieee e 19
Example of the selection of Erasmus Agreements - Admission Portal.........ccccceecveeiinciiececciee e, 20
The selection of your home university - Admission Portal.......cccceeviciiiiiiiiee e, 21
Vacancy applications to Degree - Admission Portal .........ccccveeiiiiieiiiiiee e 22
Application to your chosen Degree - Admission Portal ..........cceeeuiieeiiiiieeiiiiiee e 23
Summary of you Degree appliCation ..........ooociiieieciieec e e e 27
PRASE 2.ttt ettt h e e bt e sh et et e bt e bt e b e e eh et eh et ea b e et e e abeenheesatesabe e beebeeaes 31
Fe [0 T o] o - P PO R PR PRRPP 31
e I O oY o TeF- [ o [ 1Y - o o Yol Ty PSRN 32
Submission of documents — ONboarding PrOCESS.......coiiccuiiieiiiiiie ettt e e e e e 33



NMCI
LISBOA

Niicleo de Mobilidade e Cooperagao Internacional

Connect — Admission Platform

This a guideline support for the Connect-Admission Platform, where you will find all the
procedures to submitting your application.

We strongly recommend you have all the following documents needed for the application in
English version:

e Declaration of English Level (Level B2 minimum)
e Learning Agreement (LA)
e Transcript of Records (TOR)
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Phase 1

Create account
In order to proceed with your application, you must access to the following link.

Create an account before proceeding. If you already have account, log in.

W TECNICD LISBOA
O {

Connect

Welcome to Connect. If this is your first time in this
platform, create an account before proceeding.
If you already have an account, log in.

‘ Create Account ‘

Portugués

Figure 1 — Connect


https://fenix.tecnico.ulisboa.pt/fenixedu-connect/
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W TECNICO LISBOA

€ Previous step

First of all...

First of all, we will need to confirm your email address and
associate a two factor authentication method.

Check if you have access to your email account and you
have your phone with you.

Portugués

Figure 2

Follow the instructions presented in the image. It is important to have access to your email
account and to have a phone with an operational number with you.
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W TECNICO LISEOA

€ Previous step

Tell us your email address

Please insert your personal email. This email will be
connected to your Tecnico account and it'll also be used
by our team to contact you, if necessary.

Email *

nmci.istulisboa@gmail.com

\/ M&o sou um robd e

reCAPTCHA
Privacidade - Termos de Lhilizagio

Receive confirmation code

Cancel account creation process Portugués

Figure 3 — Email address
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W TECNICO LISBOA

< Previous step

]

Verify the code sent to you

The code was sent to the email
nmci.istulisboa@gmail.com
Open your email account and insert below the
confirmation code that we sent to you.

Confirmation Code *

1a4f74c403e7104790094e602¢ bcDBaSC)DOd

You didn't receive the code? Resend

Cancel account creation process Portugués

Figure 4 - Email validation by the code.
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9

Email validated successfully

Your email was validated. Now you need to associate a
two factor authenticator method to your account.

Continue register account

Portugués

Figure 5 - Confirmation of your email validation
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Two Factor Authentication
Choose one of the options how do you want to proceed with two-factor authentication.

W TECNICO LISEOA

£

Two factor authentication

Choose one of the following two factor authentication

methods to use in your account and continue.

D Maobile phone number

You need a valid mobile phone number.

A One time password (0TP)

= UseanOTP app like Google Authenticator, to
read the QR code and have access to your one
time password.

Cancel account creation process Portugués

Figure 6 — Two-factor authentication
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By selecting authentication by phone number, make sure you introduce an operational phone
number.

W TECNICO LISBOA

£ Choose other option

Tell us your mobile phone number

Besides confirming that the mobile phone really belongs
to you, this information will also be usefull to contact you.

Country * Phone Number *

Bl 351  9X000KXXX

Receive confirmation code

Cancel account creation process Portugués

Figure 7- Registration of a phone number for Two Factor Authentication
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Enter the code sent to your phone and proceed with the verification.

W TECNICO LISBDA

£ Previous step

Verify the code sent to you

The code was sent to the mobile number || EEENENEEEGEGzEG

Open your SMS application and insert below the
confirmation code that we sent to you.

Confirmation Code *

JOOOKX

You didn't receive the code? Resend message

Still having issues? Send through voice call
Portugués

Cancel account creation process

Figure 8- Confirmation Code

12
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9

Mobile phone number validated
successfully

Your mobile phone number was validated and associated
to your Técnico account.

Continue register account

Portugués

Figure 9 - Confirmation of your phone number validation
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Confirm if your chosen method of two-factor authentication has been registered with success

W TECNICO LISBOA

J

Two factor authentication method
registered

The two factor authentication method you have chosen,
was registered and associated with your account.

Continue register account

Portugués

Figure 10 - Confirmation of a two-factor authentication

W TECNICO LISBOA

¥

Validation done successfully

Thevalidated data was associated with your account
creation. Press the button below to finish.

Portugués

Figure 11 - Final Confirmation
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Identity Validation

A

m Connect

@ Identity Validation

Use one of the methods below to validate your identity.

If you do not have a Portuguese Citizen Card/Portuguese Mobile Authentication Key and the corresponding codes, then you must first fill out your personal information
in order to access one of the following identity validation methods: (1) Scheduled video call, where an interactive video call is schedule with our support services OR (2)
Image capture via webcam, where you will take a photo of yourself and your documents, which will be validated by our services afterwards.

Chave Mdvel Digital

@ You need to have access to your PIN code and mobile phone with

Portuguese Citizen Card
Use a card reader. . . ..
the number associated with your Portuguese Citizen Card.

Have doubts? Get help
@ Personal Information
Fill the personal information form to complete your profile.

Fill your personal information
Access your profile and fill the personal information form.

Figure 12 — Identity Validation

A note about Figure 12 related to Identity Validation, which only appears two of four options. In
your situation, it must appear all four options of the Identity Validation.
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Admission Portal
After you have completed the previous steps correctly, you will be able to confirm by the
system's (“Check validation”).

With the “Check Validation” on Identity Validation and Personal Information finished proceed
to the Admission Portal.

To have access to this information, make sure you are on the main page of the Connect —
Admission Platform.

Connect *n ‘

@ Identity Validation

Your identity is validated.

@ Personal Information

Your personal information is filled in your profile. You may now access other activities below, even if your identity validation is pending.

Available activities

A list of activities that you may perform in the different Técnico applications.

ACADEMIC ADMISSIONS
Admissions Portal 5

You can create and manage your applications to Técnico on the admissions portal.

IST ACCOUNT MANAGEMENT
Set Password

Your account is ready to have a password set. Setting a password will simplify your login process and also allow you to access some services that are only available
with a password.

About Técnico General Contacts Terms and Conditions 2021 © Instituto Superior Técnico, Universidade de Lisboa

Figure 13 — Connect Dashboard
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My Applications - Admission Portal
In this section, where you will proceed with your application and is possible to see all the

application submitted.

To proceed select a “New applications”.

@ Academic Admissions xA ‘

My applications

OVERVIEW RESULTS

There are no applications

The information about your applications will be shown here. Use the button below
to create your first application.

New application

About Técnico General Contacts Terms and Conditions 2021 @ Instituto Superior Técnico, Universidade de Lisboa

Figure 14 - My applications main page

17
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Selection of a Mobility Programme — Admission Portal

Starting a “New application” you must select the type of mobility program where you intend to
participate.

() scademic aumissions " ‘

= MY APPLICATIONS

| want to apply to...

To praceed to the next step, select the option that applies to you.
| want to apply to a higher education degree
I want to enral via mobility program - Double Degree (Innoenergy, Erasmus Mundus, etc.)
I want to enrol via mobility program (Erasmus, OutsideEurope, etc.) o]
| want to apply to a subject in Humanities, Arts or Social Sciences

I want to apply to a minor

AboutTécnico  GeneralContacts  Termsand Conditions 2021 © Instituto Superior Técnico, Universidade de Lisbaa

Figure 15 - Selection of a type of mobility programme

In the next following step, you will find all the agreements related to the chosen type of
mobility programme.

18
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Selection of an Agreements Programme — Admission Portal

In this section will find a list of all agreements related to an Erasmus and Outside of Europe
Mobility programme (your previous selection).You must select the one that applies to you to
step forward.

W Academic Admissions £ .

= MY APPLICATIONS

Select the admission process

To proceed to the next step, select the admi

Agreements-Brazil

Infermation:
Support emsll: outsideeurope@tecnico.ulishoa.pt
Submission periad: May 21, 2021 — July 15, 2021

Agreements-China

Information:
Support

Submission period: May

Agreements-Colombia

Infermati

Figure - 16 List of Agreements

W Academic Admissions f;. .

Santander/Luso-Brasilian

Support stsideeurope@tecnico.ulisboa.pt
Submissien period: May 21, 2021 — July 15, 2021

Smile

Infarmation:
Support email: outsideeuropetecnica.ulishoa.pt
Submissien period: May 21, 2021 — July 15, 2021

Virtual Maobility UNITE!

Information:

Support email: er: ecnico.ulisboa.pt

Submission perio 21— July 15, 2021

ADOULTECTKO  GeneralContacts  Terms and Condimions 2021 © Instituto SupSrior TéCicn, Universidads dé Lisboa

Figure - 17 Example of an end of a list of agreements
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Example of the selection of Erasmus Agreements - Admission Portal

W Academic Admissions 3 .

Information:
Support emall: outsidesurope@tecnico.ulishoa.pt
Subrmission period: May 21, 2021 — July 15, 2021

Chile - Agreements

Information:
Support emall: outsideurope@tecnico ulisboa.pt
Submission period: May 21, 2021 — July 15, 2021

Erasmus (o]

Information:
Support email: erasmus@tecnico.ulisboa pt
Submission period: May 21, 2021 — July 15, 2021

Férmula Santander

Information:
Support email: outsideeurope@tecnico.ulisboa.pt

Submission period: May 21, 2021 — July 15, 2021
International Credit Mobility

Figure 18 - Selection of an Erasmus Agreements

w Academic Admissions 3 ‘

Santander/Luso-Brasilian

Information:

ilisboa.pt

Submission period: May 21,2021 — July 15,2021

Smile

Information:

ulisboa.pt

Submission period: May 21,2021 — July 15, 2021

Virtual Mobility UNITE!

Information:
Support emall: erasmus@tecnico.ulisboa.pt
Submission period: May 21, 2021 — July 15, 2021

P “

AboutTécnico  General Contacts  Terms and Conditions 2021 @ Instituto Superior Técnico, Universidade de Lisboa

Figure 19 - After selection, clink next to proceed

20



NMCI
LISBOA INIVIL

The selection of your home university - Admission Portal
On this page, you will see a large list of all universities with an Erasmus agreement. You must
identify and select your home university to proceed to the next step.

= MY APPLICATIONS.

Select one of the options

To proceed to the next step, select the option that applies to you.
Aalborg Universitet
Aalto University - School of Electrical Engineering
Aalto University - School of Engineering
Aalto University - School of Science
Aarhus University
AGH University of Science and Technology

ANOTATO TECHNOLOGIKO EKPEDEFTIKO IDRIMA - THESSALONIKIS

Figure 20 - Example of the list of University with Erasmus Agreements

Via University College - Via School of Business, Technalogy & Creative Industries
Vilniaus Gediminas Technical University

Vilnius University

Vrije University Brussel

Westfalische Wilhelms - University of Munster

West Pameranian University of Technology

Wien University of Technology (o]

AboutTécnico  General Contacts  Terms and Conditions 2021 @ Instituto Superior Técnies, Universidade de Lisboa

Figure 21 - Selection of home university
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Vacancy applications to Degree - Admission Portal

From this part onwards, you already have your vacancy. Here you will proceed to formalize it by
selecting the Degree that you want to apply to. (Only appear the degree that belongs to the
agreement Erasmus agreement between Técnico Lisboa and your home university.)

= MY APPLICATIONS

| want to apply to a vacancy in...

To create your application, select the contest that you want to apply to.
Q  Filter contests by name...

Bologna Master Degree in Biomedical Engineering (Wien University of Technology) O
Bologna Master Degree in Chemical Engineering (Wien University of Technology)

Bologna Master Degree in Electrical and Computer Engineering (Wien University of Technology)

AboutTécnico  General Contacts  Terms and Conditions 2021 © Instituto Superior Técnico, Universidade de Lisboa

Figure 22 - Selection of contest (Degree/Course) of your interest

22



NMCI
LISBOA NIV

Application to your chosen Degree - Admission Portal
In this section, you will apply for your chosen Degree and provide the following information.:

e Home Institution Information;

e Study Period;

e Programme;

e Languages (Native language);

e Disabilities;

e Document to submit — you must submit your declaration of your English level, in pdf
format with a size less than 25 Mb;
In case you do not have a Declaration of English Level, you can have one in
https://www.efset.org/ . You must do an online test to have the Declaration Of English
Level.

Home Institution Information

You must provide information regarding home institution and Mobility Coordinator.

= MY APPLICATION

Application to Bologna Master Degree in Biomedical Engineering (Wien ... .o
University of Technology)

Fill out the following form to complete your application.

Home Institution Home Institution Information

Home Institution Information

HostlInstitution Information regarding home institution and coordinator.
Study Period
Program Country*

Personal Skills and B
Competences Austria Q

Languages
Other Information

Address of home institution *
Disabilities
Additional Information 1040 Vienns, Austria

Documents

Decuments to submit

Name of exchange coordinator *

lroordinator

Email of exchange coordinator ™

Coordinator@gmail.com

Figure 23 - Home Institution information regarding your home institution
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Study Period

You must provide information regarding your arrival, departure and semester duration.

Application to Bologna Master Degree in Biomedical Engineering (Wien ... ,“n 2021 537307M
University of Technology)

Fill out the following form to complete your application.

Study Period

Arival Date *

19/08/2021

Program

Figure 24 - Study period and Coordinator info.

Programme

You must provide information regarding the studies type and contacts.

Program

Addimional Informatio

Thesis subject
If you sel

Documents

Ifyou selected 'Thesis' i the previous question
uments to
Previous
“ Have you already contacted other stalf members of the IST an the cholce of subject or project? *
ves

0o
Nan

Figure 25 - Programme

24
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Languages

You must provide information regarding spoken and written languages.

= MY APPLICATION
Save changes

Application to Bologna Master Degree in Biomedical Engineering (Wien ..oz s
University of Technology)

Fill out the following form to complete your application.

Home Institution Languages
Home Institution Information
Host Institution Information regarding spoken and written languages.

Study Period

Program

personal skills and
Competences

Germany|
Languages
‘Other Information
Disabilities Other Language
Additional Information List all the languages in which you are somewhat proficient, describing your skill according to the Comman European

Framework of Reference for Languages.
Documents

+ Add snather lsngusge
Documents to submit R

=
Figure 26 Language, Information regarding your native language
Disabilities

You must provide information regarding disabilities or limitations.

Home Institution Disabilities
Home Institution Information
Hast Institution Information regarding disabilities or limitations.

Study Period

Program Do you have any disabilities? *
Personal Skills and Yes, | am disabled
Competences

O Mo, o not have any dissbilities
Languages

Other Information
Details

Disabiliti
fsabilifies If you answered "Yes' to the previous question please detail.

Additional Information

Documents

Documents to submit

Previous p

Additienal Information

Other pertinentinfermation,

Additional Information

“

Figure 27 Disabilities, information regarding disabilities.
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Document to submit

You must submit the Declaration of English Level to proceed with the application.

= MY APPLICATION
Save changes

Application to Bologna Master Degree in Biomedical Engineering (Wien ....coseesonom
University of Technology)

fill out the following form to complete your application.

Home Institution Documents to submit
Home Institution Information
Host Institution Necessary documents to proceed with the application. The maximum file size is 25MB.

study Period

Program Declaration of English Level (minumum B2) *

personal skills and -
Competences () Upload file in the format: .pdf

Languages
Other Information

Disabilities

Additional Information

Documents

Documents to submit

Previous

Figure 28 Document to submit, must submit the Declaration of English Level

= MY APPLICATION
Save changes

Application to Bologna Master Degree in Biomedical Engineering (Wien ..c..cimmsemoe
University of Technology)

Fill out the following form to complete your application.

Home Institution Documents to submit
Home Institution Information
Host Institution Necessary documents to proceed with the application. The maximum file size is 25MB.

Study Period

Program Declaration of English Level (minumum B2)
Personal Skills and
Competences Language Certification.pdf ]

Languages

Other Information

Additional Information

Documents

Documents to submit

Previous

Figure 29 Example of the submission of Declaration of English Level
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Summary of you Degree application

NMCI

Niicleo de Mobilidade e Cooperagao Internacional

In this section you will find a summary of all of your application. Please confirm all the

information is correct. If is not, you may go back and edit it.

w Academic Admissions

» @

Summary of the application to Bologna Master Degree in Biomedical Engineering (Wien

University of Technology)

Review the data for your application before you submit it.

APPLICATIONDATA ~ HOMEINSTITUTION ~ HOSTINSTITUTION  PERSONAL SKILLS AND COMPETENCES ~ OTHER INFORMATION

Personal Data

Given Names: [N
sumames: NI
Nationality: Portugal

Home Institution Information

Country: Austria
Address of home institution: 1040 Vienna, Austria
Name of exchange coordinator: Coordinztor

Email of exchange coordinator: Coordinator@gmail.com

Study Period
Arrival Date: September 19,2021

Departure Date: January 21,2022

Figure 30 Summary example

27
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Study Period Edit
Arrival Date: September 19,2021
Departure Date: January 21, 2022

Semester(s) you're applying for: Second semester

Program Edit
Type of studies: Courses, Seminars, Labs, Project

Thesis subject: —

Have you already contacted other staff members of the IST on the choice of subject or project?: No

Name of contact: —

Languages Edit
Mother language: Germany

Other Language: —

Disabilities Edit
Do you have any disabilities?: No, | do not have any disabilities

Details: —
Figure 31 Summary example

Languages Edit
Mother language: Germany

Other Language: —

Disabilities Edit
Do you have any disabilities?: No, | do not have any disabilities

Details: —

Additional Information Edit

Additional Infermation: —
Documents to submit Edit

Declaration of English Level (minumum B2) (7

I confirm that the data in my application is correct, and that once | submit and lock i, I will not be able to change it before it is reviewed by a manager.

on Submitand lock

Go backand edit the appl

Figure 32 Summary example

Checking on "Submit and lock", you will finish phase 1 of the application. After that action,
your, application state will appear as “Submitted and locked”. Now you have finished the phase
1 of your application.

28
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My applications

OVERVIEW RESULTS

Bologna Master Degree in Biomedical Engineering (Wien University of Technology) 5

Erasmus

Information:
Support email: erasmus@tecnico.ulisboa.pt
Submission period: May 21, 2021 — July 15, 2021 11:58 PM {10:59 PM GMT)

Application state: Submitted and locked

Figure 33 Application state (Phase 1)

Our team will evaluate your application. To verify if your application has been approved, you
must access to the main page of the Connect - Application Platform.

Connect *a '

@ Identity Validation

Your identity is validated.

@ Personal Information

Your personal information is filled in your profile. You may now access other activities below, even if your identity validation is pending.

Available activities
A list of activities that you may perform in the different Técnico applications.

ACADEMIC ADMISSIONS
Admissions Portal >

You can create and manage your applications to Técnico on the admissions portal.

IST ACCOUNT MANAGEMENT
Set Password
Your account is ready to have a password set. Setting a password will simplify your login process and also allow you to access some services that are only available

with a password.

Figure 34- Dashboard (Main page of Connect — Admission Platform)
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Phase 2

After a review of your application and approval from our team in phase 1, you will be eligible to
proceed to phase 2.

In the case of phase 1 non-eligibility, you will be notified with instructions to review your
application.

To proceed effectively in this phase, we suggest the following instructions:

e Submit the Learning Agreement (LA) and Transcript of Records (TOR), both in English.
e Make sure that the selected courses are the same that you have in the Learning
Agreements.

Admissions
On the main page, you will access to Admissions Portal and you will be forwarded to the next

phase, Onboarding process,

Only will be possible to proceed if our team has approved your phase 1 application, otherwise
you have to review your application with the suggested notes by our team.

@ Identity Validation

Your identity is validated.

@ Personal Information

Your personal information is filled in your profile. You may now access other activities below, even if your identity validation is pending.

Available activities
Alist of activities that you may perform in the different Técnico applications.

ST ACCOUNT MANAGEMENT

Set Password

>
Your account is ready to have a password set. Setting a password will simplify your login process and also allow you to access some services that are only available
with a password.
ACADEMIC ADMISSIONS
Admissions Portal >

You can create and manage your applications to Técnico on the admissions portal.

Figure 35 - Main Page of Connect Platform
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@ soussons

Admissions

Bologna Master Degree in Biomedical Engineering (Wien University of Technology)
Erasmus

Congratulations! You have been admitted. Start your onboarding process here,

Begin Onboarding

Figure 36 - Beginning of Onboarding Process

Enroll - Onboarding Process

[

Onboarding

Bologna Master Degree in Biomedical Engineering (Wien University of Technology)
Erasmus

Figure 37 - Enrolling with your chosen Course/Degree
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Submission of documents — Onboarding Process

Submit your Transcript of records (TOR) and Learning Agreement (LA) in English version and in
pdf format. You must select which semester you will participate in and courses.

Before you “Submit” and proceed to the next step, make sure that all documents are uploaded.

Onboarding

Bologna Master Degree in Biomedical Engineering (Wien University of Technology)
Erasmus

Boarding... Proposal Rejected
otive: submeter TOR e LA.

TRANSCRIPT OF RECORDS LEARNING AGREEMENT

Replace Replace

Enrolled Courses
Only after the Coordinator and services validate your choices do this enrolments become definitive.

Curso Course Semester

Bologna Master Degree in Biomedical Engineering  Biomaterials Technology 1 remove

Choose Course to Enroll

Select Degree:
|Enlogna Master Degree in Biomedical Engineering vl

Select Semester:
[1° semestre 2021/2022 ~|

Select Course:

Submit

Figure 38 - Submission of Transcript Record, Learning Agreement and addition of Course to Enroll
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After your submission, all the documents will be verified for validation. The application status
will be “Boarding...Pending Verification”.

Onboarding

Bologna Master Degree in Biomedical Engineering (Wien University of Technology)
Erasmus
Boarding... Pending Verification

TRANSCRIPT OF RECORDS LEARNING ACGREEMENT

Enrolled Courses

Only after the Coordinator and services validate your choices do this enrolments become definitive.

Curso Course Semester

Bologna Master Degree in Biomedical Engineering Biomaterials Technology 1

Figure 39 - Pending Verification Status

Now phase 2 application is over. To check the status of your application, you have to access the
Connect main page.

In case of non-eligibility of documents, the application status will change to rejected and you
will be instructed by our team to re-apply or reload the needed documents.
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